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Date:
Location: 7 Edithvale Drive, Dempsey Room, Edithvale Community Centre
Time: 7:05-9:00pm
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Theme: 
7:05pm
Call to Order and Welcome
7:07pm
Review of Agenda
7:10pm
Introduction to Head Table
	Head Table
	
	Other Roles

	Chair / Toastmaster:
	
	
	Ah Counter:
	

	Table Topics Master:
	
	
	Grammarian:
	

	General Evaluator:
	
	
	Greeter:
	

	SAA:
	
	
	Timer:
	


7:12pm
Word of the Day
7:18pm
Table Topics
7:45pm
Social Break
8:01
Introduction of guests
8:02pm
Toast 

8:04pm
Speaking Program 
	1- speaker name here

Time here
	speech title, project name, manual name 

Objectives here.



	2- speaker name here

Time here
	speech title, project name, manual name 

Objectives here.



	3- speaker name here

Time here
	speech title, project name, manual name 

Objectives here.



	
	


8:27pm
Introduction of General Evaluator

8:28pm
Speech Evaluation Program 
	 (put Evaluator name here)
	evaluating speech of:
	(put Speaker’s name here)

	 (put Evaluator name here)
	evaluating speech of:
	(put Speaker’s name here)

	 (put Evaluator name here)
	evaluating speech of:
	(put Speaker’s name here)

	 (put Evaluator name here)
	evaluating speech of:
	(put Speaker’s name here)


8:38pm
Call for Timer’s Report, Ah Counter Reports, Grammarian Report 
8:40pm
Evaluation of Meeting 
8:45pm
Presentation of Awards (Best Table Topics, Best Speaker, Best Evaluator)

8:47pm
Guest Comments

8:51pm
Review of Roster for Next Week

8:55pm
Announcements

9:00pm
Adjournment
Remember, when voting for best speaker, to choose the person who best met his or her objectives.
	Meeting Date and Time
	

	Meeting Title / Theme
	 

	Pre Meeting Notes
	 

	Chair/Toastmaster
	 

	Table Topics Master
	 

	General Evaluator
	 

	Grammarian
	 

	Timer
	 

	Ah Counter
	

	SAA
	

	Greeter
	

	Speaker 1
	

	Speaker 2
	

	Speaker 3
	 

	Speaker 4
	 

	Speaker 5
	 

	Evaluator 1
	 

	Evaluator 2
	 

	Evaluator 3
	 

	Evaluator 4
	 

	Evaluator 5
	 

	Best Speaker
	 

	Best Evaluator
	 

	Best Table Topic Speaker
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